
  

Provost’s invites faculty to participate in the IAP process. 

Faculty choose whether or 
not to participate. 

Faculty complete an Intent to Participate Form which 
identifies the assignment(s) to be used in the IAP. 

Students download the Student Work Coversheet, complete 
assignment, and attach completed Coversheet. 

UAO emails faculty a link to the Student Work Coversheet.  

UAO Staff member collects artifacts on pre-determined date/time. 

Department/School administrative staff receive and sign for returned 
artifacts 1-business day following collection. 

Faculty Review Teams use rubric to evaluate each artifact.   
 

 Yes 

Faculty email students with link to the Coversheet and reminds them 
to include the coversheet with their assignment. 

 Prior to faculty 
grading the 
assignment. 

See the General 
Education Assessment 
Operations Manual for 
info on Review Team 

make-up and the 
evaluation process. 

CGE determines recommendations to improve General Education 
Program and publishes annual response to the IAP in the spring issue of 

UAO newsletter - Progressive Measures. 

UAO reports data to CGE. 

 
General Education Assessment Process Flowchart  
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Key:      
 
UAO = University Assessment Office 
 
IAP = Institutional Artifact Portfolio  
 
CGE = Council on General Education 
           

         = UAO Tasks                    = Faculty Tasks           = Student Tasks  
 


